
AGENDA FOR THE REGULAR MEETING OF THE
FINANCE / PERSONNEL COMMITTEE

Date and Time: Tuesday, June 8, 2021 6:30 P.M.
Location: City Hall, Committee Room #205, 101 South Blvd. Baraboo
Members Noticed: Scott Sloan, Jason Kent, Joel Petty
Others Noticed: Department Heads (agenda only), City Admin. C. Bradley, B. Zeman, Post

at Library, Media

1. Call Meeting to Order
a. Roll Call of Membership
b. Note compliance with Open Meeting Law
c. Approve May 25, 2021 minutes
d. Approve agenda

2. Action Items
a. Accounts Payable – Review and recommendation to Common Council on paying $ . (The check

register will be provided at a later date)

b. TID No. 12 – Review and recommendation to Common Council for possible action on Resolution
Creating Tax Incremental District No. 12, approving its Project Plan and establishing its
Boundaries. (Bradley)

c. Employee COVID-19 Policy – Review and recommendation to Common Council on repealing the
City’s Employee COVID-19 Policy effective June 8, 2021. (Bradley)

3. Information Items - None.

4. Adjournment
Scott Sloan, Chairperson

Agenda prepared by B. Zeman & posted on 06/02/2021

PLEASE TAKE NOTICE that any person who has a qualifying disability as defined by the Americans with Disabilities Act that requires the meeting or materials at the
meeting to be in an accessible location or format, should contact the Municipal Clerk, 101 South Blvd., Baraboo, WI or phone (608) 355-2700, during regular business hours
at least 48 hours before the meeting so that reasonable arrangements can be made to accommodate each request.

FOR INFORMATION ONLY AND NOT A NOTICE TO PUBLISH

M EM BER S not
attending m ustnotifythe

Chairpersonatleast24
hoursbefore the

m eeting.

Th ism eetin gisopen toth e public. B ecause of th e C O V ID -19 pan d em ic,
an y person appearin gin person isstron gly required tow earam ask an d
practice sociald istan cin g.
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Finance/Personnel Committee–Dennis Thurow Committee Room, #205 May 25, 2021
Members Present: Sloan, Kent, Petty
Absent:
Others Present: Adm. Bradley, Clerk Zeman, T. Gilman, T. Pinion

Call to Order –Ald. Sloan called the meeting to order at 6:30p.m. noting compliance with the Open
Meeting Law. Moved by Kent, seconded by Petty to approve the minutes of May 11, 2021. Motion carried
unanimously. Moved by Petty, seconded by Kent to approve the agenda and carried unanimously.

Action Items
a) Accounts Payable –Moved by Petty, seconded by Kent to recommend to Council for approval of

the accounts payable for $348,979.71. Motion carried unanimously.

Information Items
a. Review & discussion of Brush Disposal – T. Gilman and T. Pinion explained that the closure

of the brush disposal is primarily due to abuse of the brush site by both City and Non-City
residents. T. Gilman explained that the City is currently picking up brush the last full week of
every month or as requested by citizens.

Adjournment – Moved by Kent, seconded by Petty and carried to adjourn at 6:50 pm.
Brenda Zeman, City Clerk
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C ity ofB araboo W is c ons in TID N o. 1 2 C ommon C ou nc ilRes olu tion

N BR -1

R ES O L U T IO N CR EA T IN G T A X IN CR EM EN T A L DIS T R ICT N O .12,
A P P R O VIN G IT S P R O JECT P L A N A N D ES T A BL IS HIN G IT S BO U N DA R IES

CIT Y O FBA R A BO O ,W IS CO N S IN

W HER EAS ,theCity ofBaraboo(the“City”)hasdeterm inedthatuseofT axIncrem entalFinancing
isrequiredtoprom otedevelopm entandredevelopm entw ithintheCity;and

W HER EAS ,T axIncrem entalDistrictN o.12 (the“District”)isproposedtobecreatedby theCity as
am ixed-use district in accordance w ith the provisionsofW isconsin S tatutesS ection 66.1105 (the "T ax
Increm entL aw ");and

W HER EAS ,aP rojectP lanfortheDistricthasbeenpreparedthatincludes:

a. A statem ent listing of the kind,num ber and location of allproposed public w orksor
im provem entsw ithin the District,orto the extent provided in W isconsin S tatutesS ections
66.1105(2)(f)1.k.and66.1105(2)(f)1.n.,outsideoftheDistrict;

b. Aneconom icfeasibility study;
c. A detailedlistofestim atedprojectcosts;
d. A descriptionofthem ethodsoffinancingallestim ated projectcostsand thetim ew henthe

relatedcostsorm onetary obligationsaretobeincurred;
e. A m apshow ingexistingusesandconditionsofrealproperty intheDistrict;
f. A m apshow ingproposedim provem entsandusesintheDistrict;
g. P roposed changesof zoning ordinances,m aster plan,m ap,building codes and City

ordinances;
h. A listofestim atednon-projectcosts;
i. A statem entoftheproposedplanforrelocationofany personstobedisplaced;
j. A statem entindicatinghow theDistrictprom otestheorderly developm entoftheCity;
k. AnopinionoftheCity Attorney orofanattorney retainedby theCity advisingthattheplanis

com pleteandcom pliesw ithW isconsinS tatutesS ection66.1105(4)(f).;and

W HER EAS ,priorto itspublication,acopy ofthe notice ofpublichearing w assent to the chief
executive officersofS aukCounty,the Baraboo S choolDistrict,and the M adison AreaT echnicalCollege
District,and any otherentitieshavingthe pow erto levy taxeson property located w ithintheDistrict,in
accordancew iththeproceduresspecifiedintheT ax Increm entL aw ;and

W HER EAS ,in accordance w ith the proceduresspecified in the T ax Increm ent L aw ,the P lan
Com m ission,on M ay 18,2021 held apublic hearing concerning the project plan and boundariesand
proposed creation ofthe District,providinginterested partiesareasonable opportunity to expresstheir
view sthereon;and

W HER EAS ,aftersaid public hearing,the P lan Com m ission designated the boundariesofthe
District,adopted theP rojectP lan,and recom m ended totheCom m onCouncilthatitcreatesuchDistrict
andapprovetheP rojectP lan.

N O W ,T HER EFO R E,BEIT R ES O L VED by theCom m onCounciloftheCity ofBaraboothat:

1. T he boundariesoftheDistrictthatshallbe nam ed "T ax Increm entalDistrictN o.12,City
ofBaraboo",arehereby establishedasspecifiedinExhibitA ofthisR esolution.
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C ity ofB araboo W is c ons in TID N o. 1 2 C ommon C ou nc ilRes olu tion

2. T heDistrictiscreatedeffectiveasofJanuary 1,2021.

3. T heCom m onCouncilfindsanddeclaresthat:

(a) N otlessthan50% byareaoftherealpropertyw ithintheDistrictissuitableform ixed-
usedevelopm entasdefinedby W isconsinS tatutesS ection66.1105(2)(cm ).

(b) Baseduponthefindingstatedin3.a.above,theDistrictisdeclaredtobeam ixed-use
districtbased ontheidentificationand classificationoftheproperty included w ithin
theDistrict.

(c) T he im provem ent of such area islikely to enhance significantly the value of
substantially alloftheotherrealproperty intheDistrict.

(d) T he equalized value ofthe taxable property in the Districtplusthe value increm ent
ofallotherexistingtax increm entaldistrictsw ithintheCity,doesnotexceed 12% of
thetotalequalizedvalueoftaxableproperty w ithintheCity.

(e) T hattherearenoparcelstobeincludedw ithintheDistrictthatw ereannexedby the
City w ithintheprecedingthree-yearperiod.

(f) T he City estim atesthat lessthan 35% ofthe territory w ithin the District w illbe
devoted to retailbusinessatthe end ofthe District’sm axim um expenditure period,
pursuanttoW isconsinS tatutesS ection66.1105(5)(b).

(g) T heprojectcostsrelatedirectly toprom otingm ixed-usedevelopm entintheDistrict
consistentw iththepurposeforw hichtheDistrictiscreated.

(h) L andsproposed fornew ly platted residentialdevelopm ent com prise no m ore than
35% oftherealproperty areaw ithintheDistrict

(i) Costsrelatedtonew lyplattedresidentialdevelopm entm aybeincurredbasedonthe
proposeddevelopm enthavingadensity ofatleastthree(3)unitsperacreasdefined
inW isconsinS tatutesS ection66.1105(2)(f)3.a.

4. T he P rojectP lan for"T ax Increm entalDistrictN o.12,City ofBaraboo"(see ExhibitB)is
approved,andtheCityfurtherfindstheP lanisfeasibleandinconform ityw iththem aster
planoftheCity.

BE IT FU R T HER R ES O L VED T HAT the City Clerkishereby authorized and directed to apply to the
W isconsin Departm ent ofR evenue,in such form asm ay be prescribed,fora"Determ ination ofT ax
Increm entalBase",asofJanuary 1,2021,pursuant to the provisionsofW isconsin S tatutesS ection
66.1105(5)(b).

BEIT FU R T HER R ES O L VED T HAT pursuanttoS ection66.1105(5)(f)oftheW isconsinS tatutesthat
the City Assessorishereby authorized and directed to identify upon the assessm ent rollreturned and
exam inedunderW isconsinS tatutesS ection70.45,thoseparcelsofpropertyw hicharew ithintheDistrict,
specifyingthereon the nam eofthe said District,and the City Clerkishereby authorized and directed to
m akesim ilarnotationsonthetax rollm adeunderS ection70.65 oftheW isconsinS tatutes.
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C ity ofB araboo W is c ons in TID N o. 1 2 C ommon C ou nc ilRes olu tion

Adoptedthis_________ day of_______________,2021.

____________
City M ayor

_______
City Clerk
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EX HIBIT A -

L EGA L BO U N DA R Y DES CR IP T IO N
O R

M A P O F
T A X IN CR EM EN T A L DIS T R ICT N O .12

CIT Y O FBA R A BO O

[IN CL U DED W IT HIN P R O JECT P L AN ]
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EX HIBIT B -

P R O JECT P L A N

[DIS T R IBU T ED S EP AR AT EL Y]
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NBR –3

RESOLUTION NO. 2021 - Dated: June 8, 2021

The City of Baraboo, Wisconsin

Background: A tth e Jan uary 26, 2021, C om m on C oun cilm eetin g, th e C oun cilvoted
un an im ously to ad optrevision sto th e Em ployee C O V ID -19 P olicy. O n M ay 11, 2021 th e
C oun cilexten d ed th e policy un tilJuly 31,2021. S in ce th atm eetin gth e C D C h asch an ged its
stan ce on requirin gm asksforpeople w h oare Fully V accin ated . A ssuch ,th e O ccupation al
S afety an d H ealth A d m in istration O S H A h as ch an ged its guid an ce forth e w orkplace to
recom m en d follow in g th e C D C guid elin es regard in g m asks. S in ce th e n ew guid elin es
requirin gm asksforon ly un vaccin ated people,w e are requestin gth atth e coun cilrepealth e
C O V ID P olicy w h ich w illrem ove m ask requirem en ts w ith in city ow n ed build in gs an d
elim in ate th e C O V ID leave afford ed toem ployees.

Fiscal Note: (check one) [x ]N otRequired []B ud geted Expen d iture [ ]N otB ud geted
Comments:

Resolved, by the Common Council of the City of Baraboo, Sauk County,
Wisconsin:

TH A T th e C ity’sEm ployee C O V ID -19 P olicy be repealed effective Jun e 8,2021.

Offered by: Fin an ce/P erson n elC om m . A pproved:
Motion:
Second: A ttest:
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City ofBarabooEm ployeeCO VID-19 P olicy

P age1 of6

S ECT IO N 1 -P U R P O S E

T he City ofBaraboo isfully com m itted to safeguarding the health and safety ofallem ployees. Forthisreason,allCity
em ployees,regardlessofpositionorauthority,m ustcom ply w iththefollow ingCO VID-19 P oliciesincluding:

 W earingam askw hilew orking(som eexceptions
m ay apply)

 P racticinggoodhygiene

 M aintainingsocialdistancing

 Com m unicating and holding m eetingsvirtually
(by phoneorT EAM S )w heneverpossible

 Com plyingw ithm andatory illnessand exposure
reporting

T hisP olicy authorizesthecreationofT em porary P aidL eaveofuptoten(10)w orkingdaysforany em ployeeordered to
gohom e/stay hom eby asupervisor,Departm entHeadortheCity Adm inistrator,becauseofCO VID-19 sym ptom sand/or
possibleexposuretoCO VID-19 forthepurposeofobtainingaCO VID-19 test.

T he effective date ofthisP olicy isJanuary 1,2021 through July 31,2021. How ever,thisbenefitm ay end early due to
uncertainties,asdeterm inedby City Adm inistrationand/orCity Council.

Intheeventleavetim eisneeded tocareofsom eonew hoiseitherself-quarantined,experiencingsym ptom s,orseeking
treatm ent,ortocarefortheirchildw hoseschoolisclosedorchildcareproviderisunavailableduetoCO VID-19,thebenefit
w illbepaidattw o-thirdstheem ployee’sregularrateofpay.

Because the pandem ic isan evolving and dynam ic situation,the City’sresponse m ay change asit receivesm ore
inform ation and gainsan understanding ofthe disease.T he risksofthe viruscausing CO VID-19 should be taken very
seriously.T heCity w illcontinuetom onitordevelopm entsandm ay updatethisP olicy,asneeded.

S ECT IO N II-P O L ICY

1.0 GEN ER A L P O L ICIES

CIT Y O FBAR ABO O
P O L ICY T IT L E:

EM P L O YEECO VID-19 P O L ICY

T A R GET A U DIEN CE:
City Em ployees

P O L ICY S O U R CE:
Adm inistrationDepartm ent

P O L ICY L O CA T IO N :
City W ebsite,City Clerk

DA T EA P P R O VED BY CO U N CIL :

 S eptem ber7,2020 ( to be review ed by
Councilno laterthan 1 2 / 3 1 / 2 0 )

 Decem ber 8 , 20 20 ( to be review ed by
Councilno laterthan 4 / 3 0 / 2 1 )

 January 12,2021 ( to be review ed by
Councilno laterthan 3 / 3 1 / 2 0 21 )

 January 26 , 20 2 1 ( to be review ed by
Councilno laterthan 3 / 3 1 / 2 0 21 )

 May 1 1 , 2 0 21 ( to be review ed by Council
no laterthan 7 / 3 1 / 2 0 21 )

 June 8 , 20 21

DA T EA M EN DED BY CO U N CIL : A T T O R N EY R EVIEW :

 S eptem ber6.2020

Decem ber2,2020

January 8,2021 (O utsideCouncil)
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P age2 of6

1.01 T erm .T hisrevisedP olicyiseffectiveJanuary1,2021 andshallrem ainineffectuntilJuly31,2021,unlessam ended,

supersededorterm inatedby theCouncilorotherapplicablelegislation.

1.02 A pplicability. T hisP olicyappliestoallCityem ployees,asdefinedbytheCity’sEm ployeeP ersonnelandP rocedure

Handbook,regardlessofpositionorauthority.

1.03 A m endm ents. T heCity reservestherighttorevise,supplem ent,rescind,ordeviatefrom any ofthesepoliciesor
portionshereoffrom tim e-to-tim e asit deem sappropriate. Allchangesotherthan m inorchanges,w hich are
delegatedtotheCity Adm inistratorforrevision,requireapprovalby theCom m onCouncil.

1.04 S everability. Ifany provisionofthisP olicy isheldinvalidunderany applicablelaw ,suchinvalidity shallnotaffect
any otherprovision ofthisP olicy that can be given affect w ithout the invalid provisionsand,to thisend,the
provisionshereinareseverable.

1.05 P reem ption. Ifany ofthepoliciescontained herein are preem pted by alocal,state orfederallaw ororder,the
local,stateorfederallaw orordershalltakeprecedent.

1.06 Confidentiality.Em ployees,including supervisors,w ith know ledge ofanotherem ployee’ssym ptom s,illness,or
exposuretoCO VID-19 arerequiredtokeeptheinform ationconfidentialexceptasm ay berequiredby law .

1.07 Zero T olerance Harassm ent P olicy. Any em ployee reasonably suspected ofharassing anotherem ployee for
follow ing any of the required policiescontained herein shallbe subject to discipline up to and including
term ination. Allegationsofharassm entw illbe investigated and acted on pursuant to the Em ployee P olicy and
P rocedureHandbook.

2.0 P R O T ECT IVEM EA S U R ES P O L ICIES

2.01 Com pliance R equirem ent. Except asotherw ise stated below ,em ployeesare required to com ply w ith the

follow ingprotectivem easurespoliciesw hilew orking.

2.02 S ocialDistancingP olicy.
2.02.1 M aintainsixfeetphysicaldistancingfrom othersw heneverpossible.
2.02.2 N othaveany directperson-to-personcontact(i.e.,nohandshaking,nohighfives,nofistbum ps).
2.02.3 L im itin-person m eetingsand use otherm eansofcom m unicationssuch asM icrosoftT EAM S ,em ail

andthetelephonew heneverpossible.

2.03 FaceCoveringsP olicy.
2.03.1 W earfacecoveringsw heneversocialdistancingm ay notbepossible,includinginhallw ays,restroom s

andm eetingroom s.1

2.03.2 Face coveringsm ustcoverthe nose and m outh.Face coveringsw ith an exhalation valve and plastic
facecoverings/shieldsarenotperm itted.

2.03.3 T heCity w illprovideonefreereusablefacem asktoany em ployeeuponrequest.
2.03.4 Em ployeesare strongly encouraged to w ash cloth facem asksdaily by hand or m achine using

detergent. T he m askshould be fully dry before using. Em ployeesare encouraged to have several
facem askssothey canrotateforw ashing.

1 Gov.Evers’ Em ergency O rder#1,extended to M arch 20,2021 (asofJanuary 19,2021),requiresm asksbe w orn indoorseven if
socialdistancing ispossible w henevertw o orm ore people are in the sam e enclosed space,w ith certain exceptions. U ntilthe
Em ergency O rderendsoristerm inated,theEm ergency O rderpreem ptsthisP olicy inthew aysitism orerestrictivethanthisP olicy.
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2.03.5 Em ployeesare prohibited from w earing facem asksthat contain w ordsorim agery that w ould be in
violationoftheCity’sEm ployeeP ersonnelandP rocedureHandbook.

2.04 ExceptionstoP rotectiveM easurersP olicies.
2.04.1 Duringem ergencies,andw hileem ployeesareengagedintheperform anceofem ergency relatedjob

duties,em ployeesarenotrequiredtostrictly adheretoS ections2.01 or2.02.
2.04.2 An em ployee m ay requestADA accom m odationsto S ections2.01 and 2.02 by contacting the City’s

ADA CoordinatororspeakingtotheirsupervisororDepartm entHead.
2.04.3 A supervisororDepartm ent Head m ay w aive the requirem ent ofsom e orallofthe requirem ents

underS ection2.01 and/or2.02 ifstrictcom pliancew ould significantly interferew iththeem ployee’s
jobperform ance.

3.0 P ER S O N A L HYGIEN EP O L ICIES

3.01 Com plianceR equirem ents. Exceptin em ergenciesorw hen significantly im practical,em ployeesare required to

com ply w iththefollow ingpersonalhygienepoliciesunlessotherw isenotedbelow .

3.02 Handw ashing.Em ployeesm ustw ashtheirhandsorusehandsanitizer,atm inim um :
3.02.1 Atthebeginningofeachw orkday,
3.02.2 Beforeinteractingw ithotherem ployeesorthepublicw heretheinteractioninvolvesphysicalcontact

w iththeem ployeeorthepublic,
3.02.3 Aftertouchingyourfacecovering,
3.02.4 Afterusingtherestroom ,
3.02.5 Beforeandafterbreaks,
3.02.6 Aftersneezing,coughingorblow ingyournose,
3.02.7 W henhandsarevisibly soiled,and
3.02.8 P riortoleavingw ork.

3.03 CoughandS neezeEtiquette. T ohelpstopthespreadofgerm s,em ployeesarerequiredtocovertheirm outhand
nosew ithatissuew hencoughingorsneezing,throw used tissuesinthetrash,and ifanem ployeedoesnothave
atissue,tocoughorsneezeintotheirelbow (nottheirhand).

3.04 Cleaning. Em ployeesm ust:
3.04.1 Disinfecttheirhigh-touchpersonalspaces,including,butnotlim itedto,phone,keyboard,m ouseand

desk,onadaily basis.
3.04.2 Disinfectm eetingroom s,conferenceroom s,kitchenareas,etc.,afterem ployeeusestheroom orarea

(seeattachedinstructionsforhow toproperly disinfecttheseareas).
3.04.3 R equestcleaningsuppliesfrom theirsupervisorw henthey arelow .
3.04.4 P erform cleaningtasksasassigned.
3.04.5 U seproperdisinfectingsupplies.

4.0 CO VID-19 S YM P T O M S A N D EX P O S U R EP O L ICY

4.01 S elf-M onitoringR equirem ent.Em ployeesarerequiredtoself-m onitorforsym ptom sofCO VID-19 priortocom ing

tow orkandw hileatw ork.

4.02 Em ployee R eporting R equirem ent. Em ployeesare required to reportto theirsupervisor,Departm entHead or
theCity Adm inistratorassoonaspossibleifany ofthefollow ingoccurs:
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4.02.1 T heem ployeeisdiagnosedw ithortestspositiveforCO VID-19.

4.02.2 T he em ployee isadvised orordered to stay hom e by ahealth care professionaloraHealth Departm ent

duetoCO VID-19,w ithorw ithoutaCO VID-19 diagnosis.

4.02.3 T he em ployee becom esaw are ofapossible exposure to CO VID-19 orlearnsthey had a“ close contact”

w ithsom eonediagnosedw ithCO VID-19. A “ closecontact” m eansany ofthefollow ing:

4.02.3.1 T he em ployee w asw ithin 6 feet ofan infected person foracum ulative totalof15
m inutesorm oreovera24-hourperiodstartingfrom tw odaysbeforeillnessonset(or,
forasym ptom aticpatients,tw o dayspriorto test specim en collection)untilthe tim e
the patientisisolated. T he 15 m inutesare the totalnum berofindividualexposures
added togetherovera24-hourperiod (e.g.,threefive-m inuteexposuresareatotalof
15m inutes).

4.02.3.2 T heem ployeehaddirectphysicalcontactw iththeperson(e.g.,hug,kiss,handshake).

4.02.3.3 T he em ployee had contact w ith the person’srespiratory secretions(e.g.,coughed or
sneezed on,contactw ith adirty tissue,shared adrinking glass,food,tow elsorother
personalitem s).

4.02.3.4 T heem ployeelivesw iththepersonorstayedovernightforatleastonenightinahouse
w iththeperson.

4.02.4 T heem ployeehasordevelopsany ofthefollow ingsym ptom s:

 Feverof100°Forhigher

 U nusualcoughorsorethroat

 Chills

 U nusualbody aches/pain

 S hortnessofbreath

 Chesttightness

 Congestionorrunny nose

 U nusualheadache

 S everefatigueorexhaustion

 L ossofsenseofsm ellortaste

 U nusualm usclepain

 N ausea,vom iting,diarrhea

4.03 S ym ptom sofCO VID-19 orExposuretoCO VID-19.

4.03.1 Ifan em ployee reportshaving any ofthe sym ptom slisted in S ection 4.02.4 and/orthat the em ployee
m ighthave been exposed to CO VID-19,the em ployee m ay be ordered by theirsupervisor,Departm ent
HeadortheCity Adm inistratortogohom e/stay hom e.

4.03.2 Ifanem ployeereportshavinga“ closecontact” w ithsom eonew ithCO VID-19,asdefinedinS ection4.02.3
above,theem ployeem ustbeorderedby theirsupervisor,Departm entHeadortheCity Adm inistratorto
gohom e/stay hom eandrequestedtotakeaCO VID-19 test.

4.03.2(a) Ifthetestresultisnegative,theem ployeem ay berequiredtoreturntow ork.
4.03.2(b) T he em ployee m ay be ordered to quarantine up to fourteen (14)daysplusproduce a

negativetestresultpriortoreturningtow ork.

4.04 W henanEm ployeeisO rderedtoGoHom e/S tay Hom e:
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4.04.1 T he finaldecisiononw hetherto orderan em ployee to go hom e/stay hom efrom w orkunderthisP olicy
w illbem adeby theDepartm entHeadunlesstheCity Adm inistratordisagrees,inw hichcasethefinalsay
w illbethedecisionoftheCity Adm inistrator. T heDepartm entHeadandCityA dm inistratorshallalw ays
erronthesideofcautioninm akingthefinaldeterm inationonw hethertoexcludean em ployeefrom
w ork.

4.04.2 Ifan em ployee isordered to go hom e/stay hom e,the em ployee w illbe placed on T em porary P aid

L eave/Em ergencyP aidS ickL eaveasindicatedinS ection1 aboveandw illbepaidathis/herregularrate

ofpay asindicated inS ection1.Ifanem ployeeisabletow orkrem otely,isonscheduled vacationleave,

or ison any other kind of leave,the em ployee w illnot be eligible to use the T em porary P aid

L eave/Em ergency P aidS ickL eave.

4.04.3 Exceptw henm edicallyunfeasible,iftheem ployeehasnotreturnedtow orkw ithinthree(3)daysofbeing

orderedtogohom e/stay hom eunderthisP olicy,theem ployeeisrequiredtoeitherbetestedforCO VID-

19 orseekm edicalcarefrom theirhealthcareprovider.

4.04.4 U ntilperm itted to return to w ork in person orafterthe ten (10) daysofleave have been used (if

applicable),the em ployee shallm ake arrangem entsto w orkrem otely ifpossible,and m ay use his/her

accrued vacation leave,sick leave,orFM L A,oracom bination thereof,in accordance w ith the City’s

Em ployeeHandbookandany applicablestateandfederallaw s.

4.04.5 T heem ployeeorderedtogohom e/stay hom eshallnotbeallow edtoreturntow orkuntiltheem ployee,
satisfactory totheCity atthesolediscretionoftheCity Adm inistratorordesignee:

4.04.5.1 T he Departm ent Head/City Adm inistratorand em ployee agree to m odificationsofthe
em ployee’sw orkscheduleand/orw orkenvironm entw hichm ayinclude,butnotbelim ited
to,theem ployeebeingrequiredtow earam askandglovesw hilew orking,and/or

4.04.5.2 T he em ployee providesw ritten m edicalclearance to return to w ork from ahealth care
providerortheS aukCounty HealthDepartm ent.

5.0 P O S IT IVECO VID-19 T ES T O R M EDICA L O R DER /A DVICET O S T AY HO M E

5.01 M andatory R eporting. Ifan em ployee receivesapositive CO VID-19 test result,orifan em ployee receivesan
orderoradvicefrom ahealthcareprovideroraHealthDepartm enttoisolateorself-quarantine,theem ployeeis
requiredtonotify theirsupervisorandCity Clerk.

5.02 City and Em ployee R esponsibilities. Ifan em ployee reportstesting positive forCO VID-19,orifthe em ployee
receivesanorderoradvicefrom ahealthcareprovideroraHealthDepartm enttoisolateorself-quarantine,the
em ployeeisrequiredtogohom e/stay hom e. Inthisevent:

5.02.1 U nlesstheem ployeeisabletow orkrem otely asdeterm inedby theCity,theem ployeew illbeeligiblefor
leave consistent w ith S ection 1.Form alpaperw orkneedsto be com pleted and turned in to the Clerk’s
O ffice. P leasecontacttheClerkforsaidpaperw ork.

5.02.2 U ntilperm itted to return to w orkorarrangem entsare m ade to w orkrem otely,the em ployee m ay use

his/heraccrued vacation leave,sick leave,orFM L A,oracom bination thereof,in accordance w ith the

City’sEm ployeeHandbookandany applicablestateandfederallaw s.

5.02.3 T he em ployee shallnotbe allow ed to return to w orkuntilthe em ployee,satisfactory to the City atthe
solediscretionoftheCityAdm inistratorordesignee,(a)providesw rittenm edicalclearancefrom ahealth
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careproviderortheCity’sHealthDepartm enttoreturntow ork,andthism edicalclearanceissatisfactory
totheCity,and/or(b)theDepartm entHead/City Adm inistratorand em ployeeallagreetom odifications
ofthe em ployee’sw ork environm ent,w hich m ay include,but not be lim ited to,the em ployee being
requiredtow earam askandglovesw hilew orking.
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City ofBaraboo
M A T R IX FO R IL L N ES S /EX P O S U R E/CHIL DCA R E

W HA T M U S T T HEEM P L O YEEDO /
W HA T HA P P EN S N EX T ?

W HEN CA N T HEEM P L O YEER ET U R N T O W O R K?
(A L W A YS A T T HEFIN A L S A Y O FT HECIT Y)

Ifyou receiveapositiveCO VID-
19 testresult

 Donotcom etow ork

 Inform yoursupervisor/Departm ent
Head/City A dm inistratorim m ediately
+ Ifyou areunableto w orkrem otely and are

notoutonscheduledvacation,you m ay use
sick leave, vacation leave w hile
ordered/advised by ahealth care provider
to stay hom e. You m ay be eligible for
T em porary P aidL eaveunderS ection1.

 T he Departm ent Head/City Adm inistrator and
em ployeeagreetopossiblem odificationsofthe
em ployee’sw ork environm ent,satisfactory to
theCity Adm inistratorordesignee,and/or

 T heem ployeereceivesm edicalclearancefrom
am edicalcareproviderortheCity’sHealth
Departm enttoreturntow orkw hichis
satisfactory totheCity Adm inistratoror
designee.

Ifyou havebeenadvisedor
ordered toisolateorself-
quarantineby am edicalcare
provider,butyou donothavea
positiveCO VID-19 testresultor
arew aitingforatestresult

S ee“ Ifyou receiveapositiveCO VID-19 test
result.”

S ee“ Ifyou receiveapositiveCO VID-19 testresult.”

Ifyou havesym ptom sofCO VID-
19 orapossibleCO VID-19
exposure,buthavenotyetseen
yourdoctororreceived the
resultsfrom aCO VID-19 test

 Inform yoursupervisor/Departm ent
Head/City A dm inistratorim m ediately

 IftheCity ordersyou togohom e/stay hom e:
+ You w illbeeligibleforT em porary P aid

L eaveforuptoten(10)days(asstatedin
S ection1)unlessyou canw orkrem otely,
havevacationscheduledorareouton
anotherkind ofleaveorconverttoanother
kind ofleave.

+ You m ustbetested forCO VID-19 orseek
m edicalcarew ithinthree(3)daysofbeing
orderedtogohom e/stay hom eunlessyou
areclearedby theCity toreturntow ork.

 P rovideanegativeCO VID-19 testresult,w hich
issatisfactory totheCity Adm inistratoror
designee(unlessyou havebeenorderedor
advisedtostay hom eby am edicalcare
provider,inw hichcaseonly thenexttw o
apply),and/or

 T heDepartm entHead/City Adm inistratorand
em ployeeagreetopossiblem odificationsofthe
em ployee’sw orkenvironm ent,satisfactory to
theCity Adm inistratorordesignee,and/or

 T heem ployeereceivesm edicalclearancefrom
am edicalcareproviderortheCity’sHealth
Departm enttoreturntow ork,w hichis
satisfactory totheCity Adm inistratoror
designee.

Ifyou arecaringforsom eone
w hohasbeendiagnosed w ith
CO VID-19 orifyou arecaringfor
som eonew hoisw aitingfor
m edicalcareandhassym ptom s
ofCO VID-19 & you donothave
any sym ptom sandhavehadno
exposure(you havetakensafety
precautionsw hencaringforthe
person)

 S peaktoyoursupervisororBrendaZem an
(City Clerk)
+ You m ay beeligibleforpay attw o-thirds

theem ployee’sregularrateofpay as
indicatedinS ection1 orm ay beeligible
forunpaid FM L A w hilecaringforthe
person.

 Ifyou have no sym ptom sand have not had an
exposure (you have taken all recom m ended
safety precautionsw hile caring forthe person)
there are no restrictionson yourreturning to
w ork.

You havetostay hom eto
providechildcaretoyourchild
becausehis/herchildcareor
schoolisclosedorunavailable
duetoCO VID-19

 S peaktoyoursupervisororBrendaZem an
(City Clerk).
+ You m ay beeligibleforpay attw o-thirds

theem ployee’sregularrateofpay as
indicated inS ection1 orm ay beeligible
forunpaidFM L A w hilecaringforthe
person.R e
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